First, log in to the MRPA site using
your given username and password.

Next, click on the “Career
Center” link on the left-hand

navigation.




Then, click on the
“Post New Job” link
on the right.




Fill out the form with the appropriate info. You must select
a job category and fill out all boxes. If you have no job code,
just type “1” in the box.




This is the bottom of the form. There is a space to enter
detailed job information. You can also upload a document
and a logo. You must enter contact information in the
“attention” box and the “contact email” box. Once you are
done, click the “Update” button.




When you have clicked the “Update” button you should see
a page similar to this. Your posting will be sent to the
Administrator for approval. If you have any questions or
technical difficulties posting a job, please email
info@mrpaonline.org, or call us at 517.485.9888.
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